page 1 of 3

FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of chief officer for the
fire departnment. The Fire Chief is directly responsible for the
organi zation and adm ni stration of the departnment, for managi ng
fire suppression activities, for the supervision of all
departmental personnel, both full time paid and vol unteer, for
financial planning and budgeting of funds, and for public
relations. The incunmbent of this class is al so responsible for
providing for enployee training and for developing and
adm nistering a fire prevention program The Fire Chief has the
authority and responsibility to carry out the duties of the
position i ndependently and is accountable to the fire protection
di strict advisory board, who reviews and eval uates the work of
this class.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Manages all the operations of the fire departnent. Devel ops
managenent policies, and determ nes goals and objectives for the
departnment. Organizes the departnment by creating a structure to

provide fire protection services for the community. Moni t ors
any | ocal conditions which may create situations the departnment
may be called upon to handle. Devel ops net hods which may be

used to evaluate productivity or effectiveness, and uses these
met hods to evaluate and nmke decisions concerning departnment
operations. Conpiles, organizes, and analyzes data needed and
writes reports required to docunent departnent activity.

Uses information devel oped in performance eval uations to nake
personnel decisions. Establishes and nmintains a balance of
neeting enployee needs with neeting organizational goals.
Devel ops a report review system to be used as an inspection
process for analyzing the quality of fire service.

Manages the operation of the general accounting systemfor the
departnment. Authorizes the expenditure of funds allocated for
fire departnent operation. Prepares a departnmental operating
budget, including procedures such as collecting and anal yzi ng
necessary fiscal information and preparing revenue and
expendi ture estimates.
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Pronotes a positive public imge of the work of the departnent
in the daily performance of duties. Serves as official
departnment representative at any required neetings in order to
give reports, offer advice, make recomendations, and keep
informed on | ocal trends that may affect the fire service. Acts
as departnment representative to the news nedia. Handl es
conplaints fromthe public concerning fire departnent operations
or concerning procedures related to the handling of emergency
medi cal services. Determnes target areas for fire prevention
or public education efforts.

Supervi ses subordi nate departnment personnel. Reviews work to be
done and del egat es assi gnnment s, outlines duties and
responsibilities for subordinates, sets task priorities,
eval uates work performance, and wites enployee evaluation
reports. | nspects the appearance of departnent equi pnment and
personnel to insure that these nmeet departnental standards for
saf ety and propriety. Provides for good housekeepi ng and takes

action to control hazards; trains subordinates in safety.
Handl es enpl oyee conplaints and grievances, and counsels
enpl oyees who are experiencing work problens. Mai nt ai ns

di sci pli ne.

Eval uat es trai ni ng needs, establishes a training programfor the
departnment, and nmaintains the program by seeing that it is
properly staffed and supplied with training resources. Provides
for and oversees a conmunications system for the departnent.
Prepares specifications on new fire departnment equipnment for
public bids.

Devel ops and i npl ements an energency nanagenent system based on
an identification of potential hazards facing the jurisdiction
and an assessnment of the capabilities for dealing with those

hazar ds. Directs and controls fireground operations, making
deci sions on strategy, and directing and nonitoring i ntermedi ate
conmand staff nmenbers. Directs the handling of energencies

i nvol vi ng hazardous materials. Devel ops and maintains a system
to provide for organized, rapid care to persons suffering from
injury or illness. Establishes and inmplenents effective
fireground comuni cati ons procedures.

Directs a program of fire inspections, provides materials and

equi pnment, insures that assigned departnent nenbers have
requisite training, and oversees and reviews the work of
subordi nate personnel engaged in fire inspections. Directs a
program of pre-fire planning in order to prepare for rescue and
fire fighting operations. Directs a program of fire
investigations to determne if fires occurring 1in the

jurisdiction were the result of arson.

Performs any related duties assigned.
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QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenments nust be net before
adm ssion to exam nation

Must neet all requirenents of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States, being a qualified elector of the State of Loui siana, and
passing a civil service exam nation for the position.

After offer of enploynment, but before beginning work in this
cl ass, nmust pass a nedi cal exan nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

After appointnment, nust becone and remain a resident of St.
CGeorge Fire Protection District.

Must have and associate degree in fire science, fire
adm nistration, or a related fire managenment curriculum or a
bachel or's degr ee in busi ness adm ni stration, public

adm ni stration, fire science, or a related curriculum and at
| east five (5) years of progressively responsi bl e experience in
fire service positions. Fire service experience nust include
experience in fire suppression and rescue, and may include work
in positions which would provide background in fire prevention
and investigation, fire training, and related areas of fire
depart nment operations and managemnent.

OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of education and at
| east eight (8) years of progressively responsible experience in
fire service positions, at least two (2) years of which nust
have been in positions which include admnistrative or
supervisory responsibilities. Fire service experience nust
include experience in fire suppression and rescue, and nay
i nclude work in positions which would provide background in fire
prevention and investigation, fire training, and rel ated areas
of fire departnent operations and nmanagenent.
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